
STAYTON PLANNING COMMISSION 
AGENDA 

7:00 pm 
Monday, January 30, 2023 

HYBRID MEETING 
The Stayton Planning Commission will be holding a hybrid meeting utilizing Zoom video conferencing software. The 
meeting will be in-person but can also either be “attended” virtually or watched on the live stream on the City of 
Stayton’s YouTube account. 

City officials request all citizens that are able, to join the meeting online from home.  Social distancing is essential in 
reducing the spread of COVID-19.  The City is using technology to make meetings available to the public without 
increasing the risk of exposure.  If you would like to virtually participate in the meeting, please contact the Planning and 
Development Department at dfleishman@staytonoregon.gov to receive an invitation to the online meeting. 

Watch the meeting live streamed on YouTube https://youtu.be/V9eyNd_VG78 
1. CALL TO ORDER Chair Lewis 
2. ELECTION OF CHAIR 
3. MEETING MINUTES – November 28, 2022 
4. LAND USE FILE #10-08/21 – Request for Extension of Approval, Site Plan Review, State 

Investments, LLC, Golf Club Rd
a. Staff Report 
b. Questions from the Commission 

c. Commission Deliberation 
d. Commission Decision

5. LAND USE FILE #13-12/22 –PUBLIC HEARING Application for Modification of 
Conditions of Approval, Andrew J Westlund, 977 & 985 W Ida St 
a. Commencement of Public Hearing 
b. Staff Introduction 
c. Applicant Presentation 
d. Staff Report 
e. Questions from the Commission 
f. Proponents’ Testimony 
g. Opponents’ Testimony 
h. Governmental Agencies 

i. General Testimony 
j. Questions from the Public 
k. Questions from the Commission 
l. Applicant Summary 

m. Staff Summary 
n. Close of Hearing 
o. Commission Deliberation 
p. Commission Decision

6. OTHER BUSINESS 
7. ADJOURN 

DATE OF NEXT MEETING:   Monday, February 27, 2023 

mailto:dfleishman@staytonoregon.gov
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 TO: Chairperson Ralph Lewis and Planning Commission Members 
 
 FROM: Dan Fleishman, Director of Planning and Development 
 
 SUBJECT: January Agenda Items 
 
 DATE: January 30, 2023 
 

Section 2.36.920 of the City’s Code indicates that the Commission shall elect its 
own chair and vice-chair at the January meeting.  Heidi Hazel had been the vice-
chair and was not replaced with her resignation. 

 
 
 
 
 
 
 

 



  

 

STAYTON PLANNING COMMISSION 

MEETING MINUTES 

Monday, November 28, 2022 

 
 COMMISSIONERS: Ralph Lewis  

  Dixie Ellard 

  Larry McKinley 

  Richard Lewis 

  Amy McKenzie Watts 

   

 STAFF MEMBER: Dan Fleishman, Planning & Development Director  

  Windy Cudd, Administrative Assistant, Minutes  

   

 OTHERS PRESENT: David Giglio, City Councilor-elect 

 

1. CALL TO ORDER:  Chair Lewis called the meeting to order at 7:00 pm 

2. APPROVAL OF MINUTES:   McKinley moved, and Ellard seconded to approve the minutes from 

August 29, 2022, as presented.  The motion was approved 4:0. 

3. Land Use Basic Training Session 

Fleishman instructed the Commissioners and guest on Land Use Training 

4. OTHER BUSINESS: -None 

5. ADJOURN- Chair Lewis adjourned the meeting at 8:55 pm. 
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M E M O R A N D U M 

 

 TO: Chairperson Ralph Lewis and Planning Commission Members 

 FROM: Dan Fleishman, Director of Planning and Development 

 DATE: January 30, 2023 

 SUBJECT: Shaff Square Apartments, Site Plan Review, Extension of Approval 

 

 

ISSUE 

The issue before the Planning Commission is a request to extend the deadline for commencing 

construction after receiving site plan approval. 

BACKGROUND 

On November 29, 2021, the Stayton Planning Commission granted conditional approval to the site 

plan for development of an 100-unit muntifamily development at On Golf Club Road by State 

Investments, LLC.  The Notice of Decision was sent on November 30, 2021.  Therefore the 

effective date of the decision was December 14.  Under the provisions of Section 17.12.120.7 , the 

Planning Commission’s approval expires if construction is not commenced within one year of the 

effective date of approval. 

Section 17.12.120.8 of the Code allows for an extension of the approval period.  The Code says,  

A written request for an extension of time filed with the City Planner at least 30 days prior to the 

expiration date of the approval shall extend the duration of the one-year period until the decision 

authority has taken action on the request if the following criteria are met: 

a. Progress has been made on final engineering. 

b. Applications to other regulatory agencies for necessary approvals have been filed. 

The decision authority shall, within 31 days of the filing of a request for extension consider whether to 

grant an extension.  An extension shall be granted upon a finding that the criteria above are satisfied and 

that no changes in this Title have been enacted that would affect the application. Only one extension may 

be granted. 

The applicant has filed such a request in a timely manner.  A copy of the letter is enclosed. 

One of the reasons that the Code has an expiration requirement is to assure that development 

activities meet current land use standards.  Under state law, an application must be reviewed under 

the standards that are in place at the time a complete application has been submitted.  The City may 

not “change the rules once the game has started.”  However, should an approved development 

proposal not be developed within a reasonable period of time, the community’s plans and 

regulations could change and the old development could be built contrary to the current plans and 

standards for development.  Therefore, municipalities limit the length of time after approval by 

which the developer must take action to proceed. 

In the present case, there have not been any changes to the City’s regulations that would impact the 

development.
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RECOMMENDATION 

Staff recommends that the Planning Commission grant a one year extension to the approval. 

OPTIONS AND SUGGESTED MOTIONS 

Staff has provided the Planning Commission with a number of options, each with an appropriate 

motion.  The Planning Department recommends the first option. 

1. Approve the request for an extension. 

I move the Stayton Planning Commission approve the request of State Investments, LLC for a 

one year extension of the approval granted in Land Use File #10-08/21.  

2. Deny the request for an extension. 

I move the Stayton Planning Commission deny the request of State Investments, LLC for a one 

year extension of the approval granted in Land Use File #10-08/21. 

 



 

 

October 21, 2022 
 
Dan Fleishman, Planning Director 
City of Stayton Planning & Development 
362 N Third Avenue 
Stayton OR 97383 
 
RE: Shaff Square, Land Use File #10-08/21 
 Request for 1-year Extension  
  
Dan, 
 
In accordance with the Order of Conditional Approval dated November 29, 2021 and effective on 
December 14, 2021, we hereby request a one-year extension from the current December 14, 2022 
application expiration date. If granted, the new expiration date for this application would be December 14, 
2023.   
  
Pursuant to City of Stayton Land Use and Development Code Section 17.12.120(8), “a written request 
for an extension of time, filed with the City Planner at least 30 days prior to the expiration date of the 
approval, shall extend the duration of the one-year period until the decision authority has taken action 
on the request if the following criteria are met: 
 

a. Progress has been made on final engineering. 
b. Applications to other regulatory agencies for necessary approvals have been filed. 

 
The decision authority shall, within 31 days of the filing of the request for extension consider whether to 
grant an extension. An extension shall be granted upon a finding that the criteria above are satisfied and 
that no changes in this Title have been enacted that would affect the application. Only one (1) extension 
may be granted of no longer than one year.” 
 
The land use decision requires that the Site Plan Review permit has been issued, and the engineering 
plans are in final review with Stayton Public Works. Although the permit issuance is expected prior to 
the expiration date, we are submitting this extension request to ensure compliance. 
 
Additionally, we are not aware of changes to any applicable approval criteria that would affect the 
application. All other requirements of Section 17.12.120(8) have been or will be met within the 
extended timeframe. We appreciate the City’s consideration of this 1-year extension and look forward 
to continuing to work with you to implement the approval granted in Land Use File #10-08/21.  
   
Sincerely, 
 
AKS ENGINEERING & FORESTRY, LLC 
 
 
 
Richard Walker, PE, Principal  
3700 River Road N, Keizer, OR 97303 
Phone: 503-400-6028 x404| RichardW@aks-eng.com  

mailto:RichardW@aks-eng.com
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M E M O R A N D U M 
 
 TO: Chairperson Ralph Lewis and Planning Commission Members 
 FROM: Dan Fleishman, Director of Planning and Development 
 DATE: January 30, 2023 
 SUBJECT: Application to Remove Condition from a 2009 Approval of a 

Partitioning 
 120 DAYS ENDS:  April 25, 2023 
 
 
This report presents the Planning Staff’s summary and analysis concerning this application.  It was 
developed with the input of other City departments and agencies. 
Attached is an application for Major Modification of a previously approved application for a 2-
parcel partitioning.  The original application was approved in 2009 by the Planning Commission. 
Based on a recommendation from the City Engineer, among the conditions placed on the approval 
was one that required the applicant to either install a new fire hydrant or an on-site sprinkler in any 
building. 
The application consists of the application form, the applicant’s narrative, an email from the Fire 
Chief, and the 2011 partitioning plat.  An aerial photo from March of 2020 shows the property: 
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Back in 2009, The City Engineer’s review comments included the following: 

 
Having not received any review comments from the Stayton Fire District, I emailed the Chief to 
find out if the Fire District had concerns about the distance to hydrants.  The response I received 
was “Yes Dan, without justification for exception the max we can allow is about 300’.” 

As a result, Condition of Approval #5 was included in the Planning Commission’s Order, as 
requested by the City Engineer. 

 
The applicant is now requesting that Condition of Approval #5 be removed.  Included with the 
application is a December 21 email from the Fire Chief stating that the existing hydrants “will 
provide adequate water supply to [the proposed] structure.” 
Review comments were received by from the Public Works Department through the City Engineer 
which are included in the packet and referenced in the draft order.   
Staff is recommending that rather than remove the condition of approval as requested, that the 
Planning Commission modify the order, as recommended by the City Engineer, to still require 
installation of a new hydrant but allow some flexibility in its location. 
RECOMMENDATION 
The staff recommendation is reflected in the draft order that is attached to the staff report.   
There may be testimony at the public hearing that requires the draft order be modified to reflect that 
testimony. 
OPTIONS AND SUGGESTED MOTIONS 
Staff has provided the Planning Commission with a number of options, each with an appropriate 
motion.  The Planning Department recommends the first option. 

1. Modify condition of approval #5, adopting the draft order as presented. 
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I move the Stayton Planning Commission modify Condition #5 from the 2009 approval of a two 
parcel partitioning (Land Use File #13-12/22) and adopt the draft order presented by Staff.  

2. Modify condition of approval #5, adopting modifications to the draft order. 
I move the Stayton Planning Commission modify Condition #5 from the 2009 approval of a two 
parcel partitioning (Land Use File #13-12/22) and adopt the draft order with the following 
changes...  

3. Approve the application and remove condition of approval #5, directing staff to modify the 
draft order. 
I move the Stayton Planning Commission approve the application of Andrew Westlund to 
remove a condition from the 2009 approval of a two parcel partitioning (Land Use File #13-
12/22) and direct staff to modify the draft order to reflect the Planning Commission’s 
discussion.  

4. Deny the application, directing Staff to develop the findings and conclusions to justify that 
decision. 
I move that the Stayton Planning Commission deny the application of Andrew Westlund to 
remove a condition from the 2009 approval of a two parcel partitioning (Land Use File #13-
12/22) and direct staff to modify the draft order to reflect the Planning Commission’s discussion 
and bring a revised draft order for Planning Commission approval at the February 27, 2023 
meeting. 

5. Continue the hearing until February 27, 2023. 
I move the Stayton Planning Commission continue the public hearing on the application of 
Andrew Westlund to remove a condition from the 2009 approval of a two parcel partitioning 
(Land Use File #13-12/22) until February 27, 2023. 

6. Close the hearing but keep the record open for submission of written testimony. 
I move the Stayton Planning Commission close the hearing on the application of Andrew 
Westlund to remove a condition from the 2009 approval of a two parcel partitioning (Land Use 
File #13-12/22) but maintain the record open to submissions by the applicant until February 13, 
allowing 7 days for review and rebuttal and then an additional 7 days for the applicant to reply, 
with final closure of the record on February 27, 2023.  

7. Close the hearing and record, and continue the deliberation to the next meeting. 
I move the Stayton Planning Commission continue the deliberation on the application of 
Andrew Westlund to remove a condition from the 2009 approval of a two parcel partitioning 
(Land Use File #13-12/22) until February 27, 2023. 
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CITY OF STAYTON  
APPLICATION FOR MAJOR MODIFICATION TO APPROVED PLANS OR 

EXISTING DEVELOPMENTS 
 

PROPERTY OWNER:   

Address:   

City/State/Zip:   

Phone:  (        )   -    Email:          

APPLICANT:  

Address:   

City/State/Zip:   

Phone:  (        )   -    Email:          

APPLICANT’S REPRESENTATIVE:   

Address:   

City/State/Zip:   

Phone:  (        )   -    Email:          

CONSULTANTS: Please list below planning and engineering consultants. 

 PLANNING ENGINEERING 

Name:   Name:   

Address:   Address:   

City/State/Zip:   City/State/Zip:   

Phone:  (        ) _______ -  ____________________  Phone:  (        ) _______-   

Email:   Email:   

Select one of the above as the principal contact to whom correspondence from the Planning Department should be 
addressed: 

 owner    applicant    applicant’s representative    planning consultant    engineer 

LOCATION:   

Street Address:   

Assessor's Tax Lot Number and Tax Map Number:   

Closest Intersecting Streets:   

ZONE MAP DESIGNATION:   

ORIGINAL LAND USE APPLICATION TYPE AND FILE #______________________________________________________ 

SIGNATURE OF APPLICANT: 
___________________________________________________________________________ 

DO NOT WRITE BELOW THIS LINE 
---------------------------------------------------------------------------------------------------------------------------------------------------------- 

Application received by:    Date:    Fee Paid: $                  Receipt No.   

Land Use File#________________ 

dfleishman
Typewriter
   DBF

dfleishman
Typewriter
12/27/222

dfleishman
Typewriter
13-12/22

dfleishman
Typewriter
1,700

dfleishman
Typewriter
10.003348



Major Modification – Order 080509 – IDA 985   

 

To whom it may concern, 

 

We are looking to remove condition number 5, which states: 

“5. The applicant shall install at his sole cost and expense either: 

a. a fire hydrant connecting to the 8” water main on W. Ida St. The hydrant will be located near 

the west property boundary on Parcel 2, either in the W. Ida ROW or in the new PUE 

required under condition #1 above. The hydrant shall be installed in accordance with City of 

Stayton Public Works Standards and shall either be installed prior to the recording of the 

final plat or the applicant shall provide a performance security to the City guaranteeing the 

cost of the installation, inspection, and testing of the hydrant, or 

b. an on-site building sprinkler system complying with requirements of the Oregon State Fire 

Marshall and/or the applicable State of Oregon building codes. If this alternative is chosen 

then the requirement for a sprinkler shall be included in the document reference below.” 

 

 

In speaking with the Stayton Fire Chief, Jay Allen, he said there is adequate coverage between existing 

hydrants. New technology has allowed they fire hoses to reach places previously unreachable. Back in 

2009 when the condition was made, it was common for fire hoses to only be able to reach 300’. Now 

they can reach over 500 and as a result the existing hydrants will cover 977 W ida.  

 

I have included a letter from Jay Alley in the attached packet. Thank you for your consideration. 

 

 

 

AJ Westlund  







12/22/22, 3:09 PM Gmail - 977 Ida St duplex

https://mail.google.com/mail/u/0/?ik=0738d36670&view=pt&search=all&permthid=thread-f%3A1752854921680710786&simpl=msg-f%3A1752854921… 1/1

Andrew Westlund <andrewjwestlund@gmail.com>

977 Ida St duplex
1 message

Jay Alley <Jay.Alley@staytonfire.org> Wed, Dec 21, 2022 at 11:59 AM
To: Dan Fleishman <dfleishman@staytonoregon.gov>
Cc: Andrew Westlund <andrewjwestlund@gmail.com>

Dan;

 

After a second review of the hydrant requirement for the 977 W. Ida duplex the Stayton Fire District is good with the 2
existing hydrants located on Ida St., one at Ida and Gardner and the other located to the west of the Ida on the same side
of the street. These hydrants will provide adequate water supply to this structure.

 

If you have further questions, please feel free to contact me.

 

Thank You

 

Jay Alley
Fire Chief

Stayton Fire District

Office  503-769-2601

Cell      503-932-7805

jay.alley@staytonfire.org

 

“TO PROVIDE OUTSTANDING SERVICE WITH COMMITMENT TO SAVING LIVES AND
PROPERTY”

 

https://www.google.com/maps/search/977+W.+Ida?entry=gmail&source=g
mailto:jay.alley@staytonfire.org
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Dan Fleishman

From: John Ashley, P.E. <jashley@ashleyengr.com>

Sent: Wednesday, January 18, 2023 4:12 PM

To: Dan Fleishman

Cc: Lance Ludwick

Subject: FW: Request for Comments on Major Modification Application

Dan, 
PWDS 405.02.G.1 states that a fire hydrant shall be no further than 250’ from any building.  PWDS 
405.02.G.7 indicates as to when existing fire hydrants may be used to meet the required number of 
fire hydrants and when they shall not contribute to the required number of fire hydrants.  As such, it is 
recommended that the previous condition No. 5 still apply for this development.  However, it is 
understood from discussions with Public Works staff that locating a fire hydrant within the parameters 
of the previous condition may result in a potential conflict with existing utilities.  Therefore, it is 
recommended that for the location of the fire hydrant, that Public Works staff work with the applicant 
to determine the best location for the fire hydrant that complies with the PWDS and meets Fire Code 
Official approval. 
Thanks, 
 
John Ashley, P.E. 
Civil Engineer  
Ashley Engineering Design, P.C. 
Office: 503-864-9404 
Cell: 971-241-3861 
www.ashleyengr.com 
 

From: Lance Ludwick <lludwick@staytonoregon.gov>  
Sent: Wednesday, January 18, 2023 3:33 PM 
To: John Ashley, P.E. <jashley@ashleyengr.com> 
Subject: RE: Request for Comments on Major Modification Application 
 
I’m good with it, I just think its important to have the FH there. Please take a look at the Water Master Plan 
exhibit showing areas around town that lack adequate fire protection. That exhibit may or may not include this 
area but if it does it’s another reason to have the hydrant there. 
 
Prepare it for Dan’s Staff Report, email Dan and copy me on it. 
 
Thanks John. 
 
 
Regards, 

 
Lance S. Ludwick P.E. 
Director of Public Works 
City of Stayton 
311 N. Third Avenue 
Stayton, Oregon 97383 
503-769-2919 
 
The information contained in this e-mail is intended only for the individual or entity to whom it is addressed. 
Its contents (including any attachments) may contain confidential and/or privileged information. 
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BEFORE THE STAYTON PLANNING COMMISSION 
 

In the matter of ) Removal of Condition of Approval 
the application of ) Previously Approved Partitioning 
Andrew Westlund, Applicant ) File # 13-12/22 

 
ORDER OF APPROVAL 

 
I.  NATURE OF APPLICATION 

The applicant is requesting the removal of a condition of approval on a previously approved partitioning. 
II. FINDINGS OF FACT 

1. The owner and applicant is Andrew Westlund. 
2. The property is composed of two tax parcels:  lots 00300 and 00301, Township 9, Range 1 West 

of the Willamette Meridian, Section 9, Map DD.  These are parcels 1 and 2 in Partition Plat 
2011-007. 

3. Parcel 1, addressed as 977 W Ida St, is vacant and is zoned Medium Density Residential (MD).  
Parcel 2, addressed as 985 W Ida St, is developed with a 4-unit apartment building and is zoned 
Low Density Residential (LD). 

4. The property to the north is vacant land zoned Light Industrial.  The properties to the east are 
zoned LD and are developed with single family dwellings.  The property to the south, across W 
Ida St is zoned LD and is developed with a single family dwelling. The property to the west is 
zoned LD and is developed with a single family dwelling. 

5. Based on a recommendation from the City Engineer, the 2009 order of approval for the 
partitioning included a condition that the applicant will either install a fire hydrant or an on-site 
sprinkler system.  The condition of approval specified the location of the hydrant to be near the 
west property boundary of Parcel 2. 

6. The applicant has discovered that existing utilities along the north side of the W Ida St right of 
way make installation of a hydrant at the required location difficult. 

7. The application requests the Planning Commission remove Condition of Approval 5 based on an 
email from the Stayton Fire District Chief indicating that the existing hydrants provide adequate 
water supply to the proposed new structure. 

A. AGENCY COMMENTS 
The following agencies were notified of the proposal: City of Stayton Public Works, Marion County 
Public Works, Marion County Planning Division, Astound Broadband, Stayton Cooperative 
Telephone Company, Pacific Power, NW Natural Gas, Stayton Fire District, Santiam Water Control 
District, North Santiam School District, and Stayton Police Department.  Comments were received 
from the City of Stayton Public Works Department through the City Engineer.  These comments are 
reflected in the findings below.  The City’s Transportation Engineering Consultant replied that they 
had no comments. 
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B. PUBLIC COMMENTS 
Owners of neighboring properties were notified in advance of the public hearing.  No comments 
were received prior to the public hearing. 

C.  ANALYSIS 
Partitioning applications are required to satisfy approval criteria contained within Stayton Municipal 
Code (SMC) Title 17, Chapter 24, Sections 040 and 050 and Chapter 26 Section 020.   

D. APPROVAL CRITERIA 
Whereas this application only requests removal of Condition of Approval #5, the only applicable 
criterion is Section 17.24.050.12.a. 

a. All lots shall be served from the established public water system of the city or, if permitted by 
the decision authority, from community or public wells, of which the water quality and 
system maintenance shall be in accordance with the requirements of the Oregon Health 
Authority and Oregon Water Resources Department. 

Finding:  Condition of Approval 5 was placed at the recommendation of the City Engineer, who 
pointed out that the Public Works Design Standards require a new building to be within 250 feet 
of a fire hydrant.  In a July 27, 2009 email, the former Fire Chief stated that the maximum 
distance they could allow was 300 feet.  In a December 21, 2022 email, the current Fire Chief 
has written that the existing hydrants will provide adequate water supply to the structure on 
Parcel 1.  The City Engineer has commented that the Public Works Design Standards require a 
building be no more than 250 feet from a hydrant.  The City Engineer has recommended that 
Condition of Approval be modified to allow the applicant to work with Public Works staff to 
determine the best location for a new hydrant. 

III. CONCLUSION 
The application meets the requirements established in SMC 17.24.050.12.a. 

IV. ORDER 
Based on the findings and conclusions above, the Planning Commission does hereby modify Condition 
of Approval 5 from the Conditional Order of Approval on Land Use File 08-05/09 issued on July 27, 
2009 to read as follows: 

5. Applicant shall install at the applicant’s sole cost and expense either: 
a. A fire hydrant within the W Ida St right of way, within 250 feet of the building location 

on Parcel 1.  The location of the hydrant shall be worked out with the Public Works 
Director.  The hydrant shall be installed in accordance with the City of Stayton Public 
Works Standards. Or 

b. An on-site building sprinkler system complying with the requirements of the Oregon 
State Fire Marshall and/or the applicable State of Oregon building codes. 

The approval is also subject to the attached Standard Conditions of Approval for Land Use Applications. 
V. OTHER PERMITS AND RESTRICTIONS 

The applicant is herein advised that the use of the property involved in this application may require 
additional permits from the City or other local, State or Federal agencies. 
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The City of Stayton Land Use review and approval process does not take the place of, or relieve the 
Applicant of responsibility for acquiring such other permits, or satisfy any restrictions or conditions 
there on. The land use permit approval herein does not remove, alter, or impair in any way the covenants 
or restrictions imposed on this property by deed or other instrument. 

VI. EFFECTIVE DATE 
This decision regarding this application is final, but shall not become effective until the 15th day after 
the mailing of the Notice of Decision in this case, and then only if no appeal to the Stayton City Council 
is timely filed.  In the event of a timely appeal to the City Council, this decision shall not become 
effective until the appeal is finally resolved, including any appeals from the decision of the City Council 
to the Oregon Land Use Board of Appeals. 
Subject to the Effective Date of this decision set forth herein, the land use approval granted by this 
decision shall also be effective only when the exercise of the rights granted herein is commenced within 
one year of the effective date of the decision.  In case such right has not been exercised or extension 
obtained, this approval shall be void.  A written request for an extension of time may be filed with the 
Director of Planning and Development at least 30 days prior to the expiration date of the approval. 

VII. APPEAL DATES 
The Planning Commission’s action may be appealed to the Stayton City Council pursuant to Stayton 
Municipal Code Section 17.12.400 APPEALS, within 14 days of the mailing of the notice of this 
decision. 
APPROVED BY A VOTE OF THE STAYTON PLANNING COMMISSION ON THE 30TH DAY OF 
JANUARY, 2023. 
 
 
 
 
 _____________________________________ _________________ 
 Ralph Lewis,  Date 
 Planning Commission Chairperson 
 
ATTEST 
 
 
 
 _____________________________________ _________________ 
 Dan Fleishman,  Date 
 Planning & Development Director 
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Standard Conditions of Approval for Land Use Applications 
General 
1. Approved Land Use Plans - Minor variations to the approved land use plans shall be 

permitted provided the development substantially conforms to the submitted land use 
plans, conditions of approval, and all applicable standards contained in the Stayton 
Municipal Code (SMC) and City of Stayton Public Works Standards. The applicant 
shall be responsible for all costs relating to the development, including the design and 
construction of any required public improvements identified for the project in the 
approved land use plans, the conditions of approval, the SMC, and Public Works 
Standards.  

2. City Approvals - The applicant shall obtain any and all required reviews, approvals, 
and permits from the City prior to construction of the project. 

3. Change in Use - Any change in the use of the premises from that identified in the 
application shall require the City Planner to determine that the proposed use is an 
allowed use and that adequate parking is provided for the development. 

4. Landscaping - The applicant shall remain in substantial conformance to the approved 
landscaping plan and follow the criteria established in SMC 17.20.090 for 
maintenance and irrigation.  Dead plants shall be replaced within six months with a 
specimen of the same species and similar size class. 

Prior to Engineered Plan Approval 
5. Design Standards - All public and privately financed public improvements within 

the project shall be prepared, signed, and stamped by a Professional Engineer 
registered in the State of Oregon and shall be designed to the most current edition of 
the Public Works Standards plus the requirements of the SMC in effect at the time the 
engineered plans are submitted. (SMC 12.08.310.1) 

6. Engineered Plans - The applicant’s design engineer shall submit engineered plans 
for review and approval of all required public improvements identified for the project 
in the approved land use plans, the conditions of approval, the SMC and Public 
Works Standards.  Engineered plans shall be reviewed by the City and signed 
approved by the City Engineer or Public Works Director, prior to issuance of City 
permits. All conditions of approval for the project will need to be met to the 
satisfaction of the City Planner and Public Works Director prior to approval of the 
engineered plans. 

7. Surveys – Surveys for public improvements shall be performed under the direction of 
a Professional Land Surveyor registered in the State of Oregon. 

8. Utility Coordination - Utility companies and public agencies as applicable shall be 
notified early in the design process and in advance of construction to coordinate all 
parties impacted by the construction. 

9. Agency Approvals - The applicant shall obtain any and all required reviews, 
approvals, and permits from all City, State and Federal agencies having jurisdiction 
over the work.  This may include, but is not limited to, the City, Marion County, 
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DEQ, OHA-DWS, DSL, Fire Code Official, Building Code Official, etc. Written 
documentation of all required agency approvals as applicable shall be submitted to 
the City prior to approval of the engineered plans. 

Prior to Construction 
10. Developer Agreement – Where public improvements are required, the applicant 

shall submit to the City an approved (by City Attorney) Developer-Engineer-City 
Agreement signed and notarized by the applicant and the design engineer, or a signed 
Developer-Engineer of Record Agreement (for minor privately financed public 
improvements) signed by the applicant and the design engineer, prior to issuance of 
City permits. 

11. Permits, Insurance, and Indemnification – All required permits, insurance, and 
indemnification shall be obtained by the applicant and provided to the City in 
accordance with the Public Works Standards prior to construction. A 1200C permit 
shall be secured by the applicant if required under the rules of the Oregon State DEQ. 

12. Design Engineer’s Estimate – Where public improvements are required, an estimate 
performed by the design engineer of the total estimated project cost shall be provided 
to the City for review and acceptance. This is needed to determine the amount of 
bonding required for the project. 

13. Performance Bond - Where public improvements are required, a performance bond, 
or other form of performance guarantee acceptable to the City Manager and City 
Attorney, is required to be in place, prior to issuance of City permits. The applicant 
shall provide a performance bond in the amount of 125% of the total estimated 
project cost in accordance with the Public Works Standards. The performance bond 
shall be in a form acceptable to the Public Works Director. 

14. Pre-Construction Conference - Where public improvements are required, a pre-
construction conference shall be held prior to construction in accordance with the 
Public Works Standards. 

During Construction and Project Completion 
15. Construction Specifications - Where public improvements are required, all public 

and privately financed public improvements within the project shall be constructed to 
the most current edition of the Public Works Standards plus the requirements of the 
SMC in effect at the time the engineered plans are submitted. (SMC 12.08.310.1) 

16. Construction Inspection- Where public improvements are required, all public 
improvements shall be inspected by the design engineer, or a qualified individual 
under their supervision, in accordance with the Public Works Standards to assure the 
construction is following the approved engineered plans.  At least three days prior to 
construction, the applicant shall notify the Public Works Director in writing of the 
date when the applicant proposes to commence construction. The written notification 
shall include the name and phone number of the contracting company and the 
responsible contact person. Any supplemental inspection by the City does not relieve 
the applicant or the design engineer of providing the required inspection. 
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17. Project Completion - Where public improvements are required, the public 
improvements and public utilities shall be fully constructed and a project completion 
report that certifies to the City that the project was constructed according to the 
approved plans and specifications and that the correct required testing and inspections 
were satisfactorily performed shall be provided by the design engineer in accordance 
with the Public Works Standards. Unless the required public improvements are 
deferred under a non-remonstrance or other agreement approved and signed by the 
City, a notice of final completion and provisional acceptance of the public 
improvements is to be provided by the City to the applicant following the completion 
of construction, prior to the recording of the final plat and prior to any building permit 
applications being accepted or issued. Construction items must be completed within a 
specified period of time provided in the approval letter or the approval of any 
additional building permits will be withdrawn by the City. 

18. Warranty Bond - Where public improvements are required, after completion and 
provisional acceptance of the public improvements by the City, the applicant shall 
provide a 1-year warranty bond in the amount of 30% of the performance bond 
amount in accordance with the Public Works Standards. The warranty bond shall be 
in a form acceptable to the Public Works Director. 

19. Record Drawings - Where public improvements are required, the applicant shall 
submit to the City, reproducible record drawings and an electronic file of all public 
improvements constructed during and in conjunction with the project within three 
months of the completion of construction. Field changes made during construction 
shall be drafted on the plans in the same manner as the original plans with clear 
indication of all modifications (strike out old with new added beside). Record 
drawings shall be submitted prior to provisional acceptance of the construction, 
initiating the one-year maintenance period. 

20. Warranty Bond Release and Final Acceptance – Where public improvements are 
required, the release of the warranty bond and final acceptance of the public 
improvements will be in accordance with SMC 12.04.310 and the Public Works 
Standards 

21. SDCs and Other Utility Fees - Systems Development Charges and other utility fees 
(Mill Creek Sewer Interceptor, etc.) as applicable, will be applied to the project at the 
time of issuance of a building permit. 
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